
BOOKING FORM  2026: CORONATION HALL, DALE 
 

Please complete and return the form to the Booking Secretary:  
 

Wendy Kehoe,  

Brig House,  
Dale,  
SA62 3RD  

Email: wendykehoe@yahoo.co.uk 

Tel.: 01646 636721 
 

   

NAME/ORGANISATION ………………………………..………….………………………………. 

EMAIL/TEL ………………………………..………….………………………………. 

TYPE OF EVENT ………………………………..………….………………………………. 

DATES AND TIMES ………………………………..………….………………………………. 

MAIN HALL    ☐ 

JUBILEE SUITE    ☐ 

TEN LICENCE (seeT&C)    ☐ 

KITCHEN    ☐ 

SCREEN/PROJECTOR    ☐ 

SOUND SYSTEM    ☐ 
 

                                               HIRE CHARGES.  Please tick. 
COMMERCIAL RATE (LARGE ORGANISATIONS EG. PRIVATE COMPANIES, LOCAL AUTHORITIES ETC.) 

 FULL DAY  HALF DAY 
MAIN HALL £145   ☐ £75   ☐ 

JUBILEE SUITE £80     ☐ £40   ☐ 
 

STANDARD RATE (NON-DALE INDIVIDUALS, NON- PROFIT MAKING GROUPS AND SMALL BUSINESSES.) 

 FULL DAY  HALF DAY 
MAIN HALL £80   ☐ £40   ☐ 

JUBILEE SUITE £40   ☐ £20   ☐ 
 

LOCAL RATE (ANY RESIDENT OF THE PARISH OF DALE OR AN ORGANISATION RUNNING AN ACTIVITY 

PRIMARILY FOR THE BENEFIT OF DALE RESIDENTS.) 
 FULL DAY  HALF DAY 
MAIN HALL £40   ☐ £20   ☐ 

JUBILEE SUITE £20   ☐ £10   ☐ 
  

 

The period you hire the Hall must include any time it will take to prepare for and tidy 

up after your event. 

Please remove all your rubbish, food, and drink from the hall. Failure to do so will 

incur a fee. 

After unloading your vehicle, PLEASE move it to the main village CAR PARK. 
 

I confirm that I have read the Terms and Conditions.  I understand that I will be the “nominee” as 
detailed in the Terms and Conditions of Hire and agree to abide by all my responsibilities.    
 
I understand that the Bookings Secretary or Treasurer will confirm the amount I owe.  I agree to pay 
this amount within 7 days of the event. 
 
Signed    ………………………………………………….. 
 
Date       ………………………………………………….. 

mailto:wendykehoe@yahoo.co.uk


 
 
 
TERMS AND CONDITIONS OF HIRE FOR DALE CORONATION HALL Jan 2026 
 

1.  People hire the Coronation Hall, Dale at their own risk.  The HIRER undertakes to ensure that they read and understand the 
Conditions of Hire. 

  

2.  The Hall’s Premises License covers licensable activities as listed in pinpoint 2 which is displayed on the internal notice 

board.  The Full Licence can be seen on request to the Licencing Officer, Anne Meeke email: annemeeke01@gmail.com.  

 

3.   Other activities or aspects of an event can be covered by a Temporary Event Notice (TEN), for example, for the sale of 
liquor.  Arranging for a TEN is the responsibility of the HIRER as is the arrangement for the provision of any stewards, trained 

door persons, etc. which may be required and the need for any such should be reported to the Booking Secretary and the 

Licencing Officer.  Obtaining a TEN takes a fixed minimum time which must be allowed for by HIRERS.  The Hall may be hired 

on Sundays so long as the TEN covers any licensable activities/events. TEN licences are available from Pembrokeshire County 

Council. 

 

4.  The HIRER and other attendees in the Hall will observe all statutory and local regulations and rules for public safety.  Fire 

and safety equipment must not be misused or removed from its designated location.  Fire and other exits must not be 

obstructed.  Illuminated fire exit signs must be on for all public entertainment.  Fire doors must be kept shut.  Prior to an event. 

In the interest of health and safety, please indicate the fire exits to the people attending the event.  

.  
5. The HIRER shall, during the period of hire, be responsible for the supervision of the premises, protection of the fabric and 

contents, safety from damage however slight, or change of any sort, and the behaviour of all persons using the premises 

whatever their capacity, including proper supervision of car-parking arrangements so as to avoid obstruction of the highway.  

 

6.  The HIRER shall be responsible for obtaining any licences necessary in connection with the booking and the type of use 

intended, other than any already held by the Hall Committee. (currently, the Hall holds an annual Public Entertainment Licence, 

an annual Theatre License, and a Film License).  

 
7.  The HIRER shall indemnify the Hall Committee for the cost of repair or any damage done to any part of the property 

including the curtilage thereof or the contents of the building during or as a result of a booking 

 
8.  The HIRER shall be responsible for arrangements to insure against any third-party claims, which may lie against the HIRER 
while using the Hall premises. (the Hall Committee is insured against any claims arising out of its own negligence). The HIRER 
is responsible for ensuring that any third party such as a catering company or operator hired to bring equipment onto the 

premises has relevant and appropriate insurance, which shall include public liability insurance.  If the HIRER is operating as a 
business they are responsible for ensuring that they have relevant and appropriate insurance, which shall include public liability 

insurance. 
 

9.  The HIRER becomes the “NOMINEE” for the purposes of the premises licence and shall be responsible for the observance 

of all regulations appertaining to the premises stipulated by the Licensing Justices, the Fire Authority, the Police or the Local 

Authority, or otherwise.  

 

10.  The HIRER shall not sub-let or use the premises for any unlawful purpose or in any unlawful way nor do anything or bring 

into the premises anything which may endanger the premises, their users, or any insurance policies relating to it.  

 

11. The HIRER shall, if selling goods, comply with the Fair-Trading Laws and any local code of practice applying to such sales. 

12.  Immediately the Hall is occupied, the HIRER is responsible for ensuring that the signing in document is filled in with the 

time of entry, name of person completing the document, their signature and purpose of the visit.     

13.  Accidents, unless deemed minor, must be reported immediately to the Chairperson and an accident form will need to be 

completed. 

14.  The HIRER will ensure that the premises are kept secure during the hire. 

15.  The HIRER will ensure that all equipment including tables and cloth chairs on their stands have been returned to their 

storage positions safely, all lights switched off, and the building secured except for any room in use by another user.  There is a 

maximum number of 25 cloth chairs per stand. The plastic chairs for outdoor use must be stacked with the chair backs facing 

the doors to prevent toppling.  The stacks should be as close together as possible.  The maximum number of plastic chairs in a 

stack should be 10.  There is a sack truck to transport these chairs. 

16.  The HIRER will ensure that any temporary fittings and fixtures comply with Health and Safety guidance, and in particular 

ensure that any decorations used are not a fire hazard.  

17.  It is the responsibility of the HIRER to ensure that adequate safeguards are in place to protect the well-being of the 

disabled, children and vulnerable adults.  The stage, due to its height, poses a potential risk.  Children are not allowed on the 

stage unless under the supervision of an adult.    



18.  If there are more than 50 people seated in rows for a performance/film chairs must be clipped together. They must be 

clipped in groups of not less than 4 chairs.  There must be a 1m space at each end of the row and a gangway down the centre. 

This means it is best to have 5 chairs on one side and 6 on the other side. 

19. Spills on the floor of the hall pose a potential risk for falling.  To clean up any such spills, the necessary equipment is in the 

cleaning cupboard.  The cleaning cupboard is next to the kitchen.  The key to the cleaning cupboard is stored in the key box 

opposite the ladies’ toilets. 

Revised Jan 2026 


